Date

Mortgage Company

Payment Processor

RE:  Address Change

Address

City, State Zip

RE:  Loan # 


Borrower – James and Mary Seller

Please be advised I have retained a management company in Jacksonville, Florida to collect the rents and make the loan payments on the above described property.  The company is:

Your Company

Your address

City, State Zip

Phone :  (904) 123-4567

Beginning with the payment due on 

, your check for my loan payment will come directly from 
(Your Company)
.  Please send directly to them my payment book and future statements or notices regarding changes in the amount of our payment.

Sincerely,

James Seller

Owner of the above referenced property:

